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Position 
authority or 

funding 
expired?

Delete (biennial 
end)  

abolish OR freeze 
vacant positions

Authorized 
positions

Yes

Request position 
restructuring

Trigger event (job 
share request, 

permanent part-
time request)

Approve?

Submit form to 
request position 

FTE change

Review forms 
submitted

Enter position 
restructure 
changes

Yes

Notify requesting 
agency

Update agency 
position system

Authorized 
positions

Confirm position 
vacancy

Submit position 
abolish / freeze 

request

Approve?

Yes

Notify requesting 
agency No

No

Start Start

Authorized 
positions

(DOC, DHFS)

No

Submit form to 
transfer position or 

change funding 
source

Start

Approve?

No

Review transfer or 
funding change 

request

Yes
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